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1. Continued prograss is being made in the application
of tha regords contrpl schedulg in the Security Office, Since
we began to asslst their Area Hecords, Officer, 75 cuble fest
of regords, the equivalent of 9% safes, have been either des-
troyed or trangferred Lo the Records Center,

Y :ﬁ'ﬁ‘iﬂibﬁ to the above projegt, we have also assisted
the Becurity Office in the installatiom of the subject numeric
iling systen in || of their offices, A fifth oue 1a now in pro-

Three members of owr Staff attended the regular monthly

mgeting of the Interagency Records Administration Cenference in

the National Archives,

L O o LODUR ciilce methods and procedures,
and an axpositlon of ment congtituted the mjor ag
pects of the conference, & more complete report will be sub-

mtted on this cm:rarwice later,

8 A 1s nW being processed for a records manage-
menit 2agd - overseag in acgordance with the request from the
FE area eatimted that his processing will be coipleted
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6. Wy gre cantinuing to use NCR paper for soue of our new
and ravimd%&rm‘ The use of this pags Catanoog 1.

oently, the &bstract File §lip and the

5. In gooperation with -r
ary fdFus and procedures
talaw operationa,

tion of carben, 25X1C4 |

7. I ipspected an experimental installatlon of shelf filing
equipment In the district office of the Veterans Aduministration




P ml;fmthis mge?kzm% equipnent {8 being
Ule approxioate s (o of insurance records
of veterans, The experinent so far indicates sows possible ade
ntages in #aving spece and in increasing reference rates, I
explore the uge of this aquipment further,
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